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USG 2023
OPEN ENROLLMENT
OCTOBER 24, 2022 -- NOVEMBER 4, 2022
Open Enrollment is fast approaching and will be held from October 24, 2022
through November 4, 2022. This is your annual opportunity to review your current
coverages, explore USG’s options and decide which benefits will fit your needs for 2023.
The changes you make during Open Enrollment will be effective on January 1, 2023.
You will be sent a USG Open Enrollment Newsletter prior to the Open Enrollment period.
The Benefits Office will also send you a letter that will highlight any changes to the plans.
REQUIRED: Complete your tobacco and working spouse certifications.
If you have a Flexible Spending Account, you must re-enroll in the Plan.
GOOD
Good
news! There will be no premium increases to the healthcare plans for 2023. Explore https://benefits.usg.edu to
NEWS!
NEWS!
review the changes in the plans.
If you should need assistance, we will be hosting open lab sessions. We will provide more information as to the exact dates
and times of these sessions at a later date. Watch for these updates in the
Mid-week memo and in our Benefits letter.
We will host two information sessions on Statesboro campus
October 10, 2022 (Monday) @ 6:30pm Nessmith Lane Building
Auditorium, Room 1915
October 20, 2022 (Thursday) @ 9:00am Human Resources Building
HR Training Room, Room 1041
Open labs will be available to assist with your enrollment in your 2023 benefits. They
will take place at the following times in the HR Training Room (983 Forest Drive):
October 24 from noon-4:00pm
October 26 from 8:00am-4:00pm
October 28 from 8:00am-4:00pm
October 31 from 8:00am-1:00pm
November 2 from 1:00pm - 4:00pm
November 3 from 8:00am-10:00am and 1:00pm-4:00pm
November 4 from 8:00am-4:00pm
For Armstrong employees needing assistance, please contact us for a one on one
consultation.
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SHARED SICK LEAVE PROGRAM
ENROLLMENT DATES
OCTOBER 24 – NOVEMBER 4
Employees who are current members of our Shared Sick Leave Program will remain
members and NO ACTION is required during Open Enrollment.
If you are NOT a member of the Shared Sick Leave Program and would like to join (including
receiving shared leave in the future) you must donate a minimum of 8 sick hours to the
program during the Open Enrollment period (October 24, 2022 – November 4, 2022.) After the
donation is taken in January 2023, you must retain a 40-hour sick leave balance.
An enrollment form will be included in the Open Enrollment letter that is sent from the
Benefits Office. You will receive this letter in the next couple of weeks. The letter will also
include more information and FAQs on this program. The enrollment form may only be
accepted by the Human Resources Office during the Open Enrollment period.

Make a
Difference
in Georgia
Please Support your favorite nonprofit charitable organization(s) during the 20222023 “Making a Difference in Georgia” campaign. Submit your pledge through the
State Charitable Contributions Program tile in OneUSG Connect between
September 16 and November 16. Pledges made by Georgia Southern University
employees will be processed by payroll deduction only.
Click here to access a job aid that walks you through the
pledge process.
Thank you!

October
St. Joseph’s/Candler
Mobile Mammography
Unit is Coming to YOU!

Join Our Google
Group!
You are invited to join the GS
Employee Wellness Group!
Georgia Southern is dedicated
to creating a culture and
environment of well-being on
each of our campuses. This
group will give you the
opportunity to stay up to date
with all things wellness!

Click here
to join!

Statesboro Campus, Nessmith Lane Conference Center
Wednesday, November 30th 8:30am - 2:30pm
Appointments Required
Call today and schedule your appointment!
912-819-6140
Eligibility Guidelines:
The American College of Radiology recommends an annual screening
mammogram beginning at age 40.
Women 35-39 years old should check with their insurance provider prior
to the screening for plan eligibility and coverage.
A physician referral is not required. However, patients must have an
active physician (seen in the last 18 months) for reporting purposes.
One year since previous mammogram.
Cannot be pregnant or breastfeeding.
No new breast lumps/concerns. Patients should promptly contact their
physician for evaluation if experiencing breast problems.

Upcoming USG Well-Being Events
Subscribe to our Google Calendar for upcoming events
The sessions with the * symbol can be found on our Google Calendar.

Monday, 10/10/2022
USG Well-being: 2023 Program
Overview, @ 3-4 pm

Tuesday, 10/11/2022
Why Sleep Matters, @ 1–2 pm

Wednesday, 10/12/2022
WELL-BEING WEDNESDAY: Learn
How a Health Savings Account and
Flexible Spending Account Works, @
1-2 pm
Recognizing the Signs of Depression
in a Team Member, @ 1:30-2:30 pm
Faculty & Staff Wellness
Wednesdays: Meditation &
Breathwork Session, @ 2-12:30 pm *

Thursday, 10/13/2022
Creating a Budget, You’ll Actually
Use, @ 12-1 pm

Friday, 10/14/2022
Mental Health First Aid (MHFA)
Training, @ 9 am

Monday, 10/17/2022
MONEY MONDAY: Getting a Head
Start: A Step-by-Step Overview of
Your Plan, @ 12-1 pm

Tuesday, 10/18/2022
Family Health, @ 1-2 pm

Wednesday, 10/19/2022
October USG Systemwide EAP
Refresher, @ 2-3 pm
Faculty & Staff Wellness
Wednesdays: Meditation &
Breathwork Session, @12-12:30 pm *

Thursday, 10/20/2022
USG Well-being: 2023 Program
Overview, @ 3-4 pm

Wednesday, 10/24/2022
USG Well-being: 2023 Program
Overview, @ 2-3 pm
Faculty & Staff Wellness
Wednesdays: Meditation &
Breathwork Session, @ 12-12:30
pm *

Thursday, 10/27/2022
Retirement Income Diversification:
What, Why, and How, @ 12-1 pm

Friday, 10/28/2022
Mental Health First Aid (MHFA)
Training, @ 9 am

More events
and
registration
links can be
found HERE.

Coming
Soon!

Position Description Review

In preparation for the upcoming performance evaluation period, the Compensation Administration
team will be rolling out a position description review. Emails will soon be sent from Pay Scale
(branded Pay Factor in the program itself) with a link to one position description. If you are
reviewing multiple descriptions, you will receive multiple emails. There is a link inside the email that
will give you access to the position description to make edits. Any edits or changes to the position
description can be made directly within the position description; we no longer have to download
and upload word documents. Once reviewed, you submit your revisions in the application and it
goes directly to a member of the Compensation Administration team. Please note, that any
position description that has been reviewed or created since July 1, 2022 will not be reviewed at
this time. Also, the universal position descriptions for positions like Administrative Assistants and
Executive Assistants won't go under review.
This is not meant to be a reclassification of any position. This is just a review of the duties and
responsibilities the incumbent should have been doing this last year. For this to be in effect by the
2022 performance evaluation, it is critical that all updates be submitted to Compensation
Administration through Pay Scale by November 14, 2022.
Resources regarding this process, including job aids and videos, will be provided on the
Compensation Administration website as well as linked below:

How to update your position description –
video (click the image above to open video)

How to update your position description –
PDF (click the image above to open PDF)

Voting Policy 2330
Early voting (sometimes referred to as advanced voting) can help Georgia voters avoid crowds or
find a time to vote that’s better for their schedules in the weeks prior to Election Day. Find out more
at https://georgia.gov/early-voting
According to the voting leave policy, if polls are not open at least two (2) hours before OR two (2)
hours after an employee's normally scheduled work shift, the employee may utilize up to two (2)
hours of voting leave in order to exercise their right to vote. If the polls are open two (2) hours
before OR two (2) hours after and the employee feels they need time during their regular work
shift to vote, annual leave must be used to cover the absence and must be approved in advance by
the supervisor.

With the approach of the 2022 General Election, we are providing this guidance to summarize
certain USG policies related to political activity questions that we often receive during
campaign season. Please share this information with your campus communities.

Use of Institution Facilities in Political
Campaigns – BOR Policy 6.14.1
During campaign season, political candidates often seek to engage in campaign
activities on USG campuses. Under BOR Policy 6.14.1, the President of each
institution may authorize the use of institution facilities for political speeches;
however, these speech events must be sponsored by recognized organizations of
the institution and can be held only at places designated by the President. At no
time can USG materials, supplies, equipment, machinery, or vehicles be used in
political campaigns. This includes the use of student activity fee funding allocated
to a registered organization to pay event space fees for a political campaign
event or other campaign expenses.

Employee Involvement in Political Campaigns – BOR
Policy 8.2.18.3
BOR Policy 8.2.18.3 Individuals may not hold elective political office at the state or federal
level while employed by the USG. Any employee seeking federal or state elective office must
notify his or her direct supervisor and request a leave of absence without pay prior to
qualifying as a candidate. Employees are also prohibited from managing or taking an active
part in political campaigns during work hours or where such involvement would otherwise
interfere with work responsibilities. Under no circumstances may employees use any state
property, resources, or materials in conjunction with any political campaigning.

Employee Expression of Political Opinions
The USG respects the free expression rights of USG employees to share their personal views
on political issues. Sharing these personal political views must be done only in an employee’s
personal capacity and in a manner that does not interfere with work or involve improper use
of state resources. Likewise, USG employees must not hold themselves out as speaking or
acting on behalf of the USG or its institutions when participating in political activities.
Employees must also take reasonable measures to avoid any appearance that the individual
employee’s participation is in an official capacity as an employee of the USG or its
institutions. USG employees are not prohibited from noting in a biographical description their
employment status, title, affiliation with the USG or their institution, or their background and
credentials, but if an employee does so, the employee must make it clear when expressing
personal political views that the employee is not speaking in the employee’s capacity as an
employee of the USG or the employee’s institution. Employees may not use state resources
(including work email) or work time to communicate these personal political views. In addition,
employees are prohibited from using any USG registered trademarks when expressing
personal opinions on political issues, unless they are expressly authorized to do so.

Your Retirement Plan
AT WORK

OCTOBER 20TH 2:00PM - 3:00 PM
AIG Valic will be hosting a financial
seminar “Your Retirement Plan at Work”.
This seminar will provide information on
how all of our retirement plans can work
together to provide you with a sound
financial future. The topics that will be
discussed will be the Supplemental
Retirement Plans, Optional Retirement
Plans, as well as the Teachers Retirement
System of Georgia retirement plans.

Date: Thursday, October 20th, 2:00 – 3:00
Location: Georgia Southern University, Statesboro Campus, HR Training Room
Registration is limited to 30
Please click on the link below and select “Your Retirement Plan at Work” to reserve your seat.
https://my.valic.com/seminarregistration/availableseminars.aspx?regcode=7979STA11AE

Elect to Receive Your 2022
W-2 Electronically
Georgia Southern is pleased to announce you
may now elect to receive your W‐2 statements
online through OneUSG Connect.
Federal regulations require that employees
give their consent to receive the W-2 in an
electronic format. Employees must consent to
electronic delivery by Dec. 31, 2022.
Follow the steps in our knowledge article, "How
Do I Submit My Consent To Receive An
Electronic W-2 Form?"

Employee Self-Service Reminder
All employees are encouraged to
verify/update their personal details
information in OneUSG Connect, including
but not limited to addresses, contact details,
and emergency contacts. Helpful resources:
View Your Personal Information
Change Your Address
Update Your Name
Update Your Phone Number
Update/add an Additional Email Address
Update an Emergency Contact

Staff
Job Fair
Wed, October 26 | 10 AM - 2 PM
Nessmith-Lane Coference Center
847 Plant Drive
Statesboro, GA 30458

ON-CAMPUS
PART-TIME JOB FAIR

The Staff Job Fair gives hiring managers the
opportunity to actively recruit and fill
common positions in an expedited manner,
similar to Student Job Fairs hosted by our
department.

armstrong

Tues, Nov 8 | 11 AM - 2 PM
Student Union

statesboro
Wed, Nov 9 | 11AM - 2 PM
Russell Union Ballroom
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REGISTER HERE

RECRUITING SELF SERVICE TRAINING
We’ve streamlined recruiting at Georgia Southern! Changes include initiating the
recruiting process, monitoring candidate status in Careers, less required
documentation, and expedited job offer processing. Click here to register for training!

Upcoming Trainings
Statesboro Campus
October 19th, 9-11am
HR Training Room
Armstrong Campus
October 20th, 1-3pm
Gamble Hall Room 119

OCTOBER
Fire Safety Tips

With October being National Fire Safety Month and the temperatures outside starting to cool down,
the Georgia Southern Fire and Life Safety Division would like to remind everyone of a few fire safety
tips to help you and your family stay safe:
Ensure you have working smoke detectors installed within your residence. It is recommended to
have working smoke detectors on every level of your home as well as inside each bedroom and
outside each sleeping area.
Create a fire escape plan, ensure everyone knows the plan and practice the plan.
Ensure you have working fire extinguishers within your home and know how to use it.
Get rid of clutter, perform good housekeeping, and make sure your exit routes are
unobstructed.
Keep flammable items away from anything can get hot such as a portable
space heater.
Only use smoking materials outside.
Clean your fireplace and chimney before using if you have one
and have your heating system serviced.
Inspect all electrical devices and cords for any damages.
Replace if damages are found.
Practice safe cooking practices.
Practicing fire safety habits everyday can help ensure you, your
family, your co-workers and Georgia Southern University are safe.

Check out
this home
safety
checklist!

Spring 2023 TAP Deadline
All TAP applications are due Nov. 15th by 5pm
Please click HERE for your TAP application
and more information.
ALL TAP applications are to be submitted electronically.
FACULTY application and confirmation emails need to
be submitted to Trina Smith at
tsmith@georgiasouthern.edu .

